Admissions Policy

At Mossley Hill Childcare, we care for up to 70 children daily between the ages of 3
months and 4 years.

The numbers and ages of children admitted to the nursery comply with the legal
space requirements set out in the Early Years Foundation Stage (EYFS). When
considering admissions we are mindful of staff.child ratios and the facilities available
at the nursery.

Where there are fewer applicants than the number of places available, we can
usually offer a place for your child. The nursery must admit all children who have an
EHC plan where we are named as the best placed provider to fulfil the child’s needs.

Mossley Hill Childcare does not unfairly disadvantage, whether directly or indirectly,
any child based on a protected characteristic or economic disadvantage.

Where there are more applications than places available, the nursery will apply the
following oversubscription criteria, in this order:

Siblings of children who currently attend or previously attended the nursery

Children who are twins, triplets or from multiple births to ensure they can access the
same nursery

Children of nursery employees ( at the discretion of the nursery manager)
Children living in the local area

A child requiring a full-time place may have preference over one requiring a part-time
place. This is dependent upon work commitments, occupancy and room availability.
We operate a waiting list and places are offered on an availability basis.

We operate an Inclusion and Equality Policy and ensure that all children have
access to nursery places and services irrespective of their gender, race, disability,
religion or belief or sexual orientation of parents.

There is a minimum attendance of 2 full day sessions or 3 half day sessions per
week. Sessions offered are:

Full day 8am — 6pm
Morning 8am — 1pm
Afternoon 1pm — 6pm



The minimum attendance requirement is in the child’s best interests in order to
establish consistent routines and maximise the impact of our curriculum.

Prior to a child attending nursery, parents must complete and sign a contract, terms
and conditions and registration form. These forms provide the nursery with personal
details relating to the child. For example, name, date of birth, address, emergency
contact details, parental responsibilities, dietary requirements, collection
arrangements, fees and sessions, contact details for parents, doctor’s contact
details, health visitor contact details, allergies, parental consent and vaccinations etc.

We request a refundable deposit of £250 to secure a definite place. This fee is
returned in the final invoice before children leave our setting, providing there are no
outstanding fees and the notice period is honoured.

We request a reduced voluntary refundable deposit of £50 for fully funded places, in
order to demonstrate the intention of taking up a place that is offered.

Once a child reaches 9 months of age, you will be able to access the National
Education Funding, either 15 hours or 30 hours, which will contribute to your child’s
placement costs. When you register your child for their funded place, we will discuss
your needs and, as far as possible with availability and staffing arrangements, we will
accommodate your wishes. We reserve the right to limit and/or have specific funded
sessions, according to our business requirements.

This policy was adopted: May 2025

Signed on behalf of the nursery. Paula Laven (Manager)



